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Please make sure that the printed pages in this question paper are 7 in number and
it contains 13 questions.
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The Code No. and \t on the right side of the question paper should be written by
the candidate on front page of the answer-book.
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Before beginning to answer a question, its Serial Number must be written.
o FUT-YikTHE % &= H &l /9 T 8s)

Don’t leave blank page/pages in your answer-book.

o FT-YRTHE B SIRFT FF o de Tel A o SEvTRagar & g st frar Fav T
#e)
Except answer-book, no extra sheet will be given. Write to the point and do not
strike the written answer.
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Candidates must write their Roll No. on the question paper. Except Roll No. do not
write anything on question paper and don't make any mark on answers of objective
type questions.

o YT F%7 % IV 37 @ g4 T FAREd # A F Je7-97 [ T @& 8, ThEr F ITT 59
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Before answering the questions, ensure that you have been supplied the correct and
complete question paper, no claim in this regard, will be entertained after
examination.

qe () FTEMEL T4 F T PE 3 597 Biorw 99 T F9T AT &

Attempt any 3 questions from Question numbers 1 to 4. Rest are
compulsory.

O
(ii) Wwv#%a%@%ﬁﬁv 77 81
Marks are indi¢dted against each question.

1.%qﬁwa@a@%?ﬁaqﬁaﬂﬁ%mw%@ 4

What is the purpose of Mail Merge ? Write steps to create Mail Merge.

2. MS-Excel § FF=1"%RM #1 9N HivTC : 4
(A) MIN () (B) MAX ()
(C) AVG () (D) SUM()
Explain following functions in MS-Excel :
(A) MIN () (B) MAX()
(C) AVG () (D) SUM()
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10.

11.

12.
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. U Joiwes™ S9N & =X forgl 4
Write steps to create a Presentation.

HiFedaT FSwareT & g &1 REd T & #[ & aviE B 4
Define Software Engineering. Explain the role of System Analyst.

. TECTE TR, RO A ok 918 #7eX TR @ ST @ & 7 3
What is the use of Internet Explorer, Recycle Bin & My Computer icons ?
HY P Y TRAT & 0 HiForQ 3
Explain 2nd generation of computers.
=i died ARET AR @EE diF ML T F we Hifg 3
Explain the difference between Black Box testing & White Box testing.

S
el A wE 7 WS 3
What is 'Primary M ry' ?
Q
THoUHo-g & ﬁ@aﬂ HE @ o B 2
Explain page set-up+«feature of MS-Word.
WA B H IEETHEd g BT 2
Explain with example of Primary Key.
FeadY $iR difeddR & s o} fofam) 2
Write differences between Hardware & Software.
ThgH AR A IS P R 2| 2
Define workbook and cell range.
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(g ne)

(Objective Type Questions)

13. (i) TRM 'Ctrl + X' THoUHo-E H ............. STRIA H! B 1

NI (B) i
(C) &a (D) U=
The action 'Ctrl + X' performs ............... operation in MS-Word.
(A) Cut (B) Copy
(C) Save (D) Paste

(i) MS-Excel &l 3% ®Ed &1 8 ? 1
(A)  IStesH (B) %z
(C) fae-3y (D) aHgh

$
What is the basic fi S&nf MS-Excel ?
N
A) Presentg@ﬁ (B) Slide
N

(C) Bit-fap (D) Workbook

(i) fr=fafed & | A9 daiaEe § ofus ISy & WHE JHIes feogd YaM &
g7 ]
(A) =p s
(B) i@ e o
(C) wEE M
(D) feoiEe e
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Which of the following provides readymade background design to your
presentation in PowerPoint ?

(A) Blank Presentation
(B) Auto Content Wizard
(C) Slide Show

(D) Design Templates

(iv) BRI TEH .oooeen.. fearzq R 1
(A)  FTYe (B) sS<ye
(€) #d (D) ®IE T
Printer isan ............. device.
(A) Input (B) Output
(C) Memory (D) None
(v) w9 H u:an:wnﬁ%§§§$~ ..... & WY & B 1
(A) qaﬁ'aﬂi§§§>
(B) §Hﬁ€§§§%ﬁ
(C) dad SRe™
(D) 3l SHEE

The use of IC in Computers began with the ............ .
(A) First generation

(B) Second generation

(C) Third generation

(D) Fourth generation
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(vi) o8 HiteddX & FATA & oo |

Attributes of good software is ............... .

(A)
(B)
(C)

(D)

(vii) DBMS%TWWH%I§S~

(A)
(B)
(€)
(D)

SaIHE

TR IR weRmiad

LSRG

et

Development

Maintainability & Functionality

Functionality

Maintainability

O
%&&TW
ST HgaeE e
ST i

DBMS stands for :

(A)
(B)
(€)
(D)
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Database Management System
Database Merging System
Database Manipulation System

All of these
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(vil) T8 TH QI Sed GUeadk & o 99 » @9 H I a9M, TR H &R

G B & fow B 1
(A) THoUHo-T8 (B) THoUHo-UFd
(C) UHoUHo-UeN@RET (D) THOUHo-TeFH

It is a powerful database software that is used for creating, managing &
processing the data in the form of table :

(A) MS-Word (B) MS-Excel
(C) MS-PowerPoint (D) MS-Access
N

S\
S
S
S
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